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DUTY AREA 
PRODUCTION/MATERIAL CONTROL 

 
 
 
A. GENERAL, OPERATIONAL AND SAFETY DUTIES 
 
 
 1. Demonstrates/applies knowledge of Production/Material Control responsibilities. 
 2. Demonstrates/applies knowledge of the Visual Information Display System (VIDS)/Naval Aviation Logistics Command Management 
  Information System (NALCOMIS). 
 3. Demonstrates/applies knowledge of historical Files. 
 4. Demonstrates knowledge associated with preparation and distribution of the Monthly Maintenance Plan (MMP). 
 5. Demonstrates knowledge associated with the Planned Maintenance System (PMS). 
 6. Demonstrates/applies knowledge of special/engine inspection procedures and responsibilities. 
 7. Demonstrates/applies knowledge of Support Equipment (SE), inspections, records, forms and documents. 
 8. Demonstrates/applies knowledge of Technical Directive Compliance (TDC) procedures. 
 9. Demonstrates/applies knowledge/use of logbooks and associated records. 

10. Demonstrates/applies knowledge of Material Control functions. 
  

 
SKILL PROGRESSION LEVEL DEFINITIONS 

 
 

LEVEL I: An asterisk in level I indicates the task is taught at FASOTRAGRUDET. 
 
 
Level II: An asterisk in level II indicates the task was exposed to the individual for the first time. All other occurrences after 

initial exposure in which the Marine performs after initial exposure should be annotated on the OPNAV 4790/33 form until 
he/she is signed off in level III. 

 
 
LEVEL III: An asterisk in level III indicates the task is considered training essential. A sign-off in level III indicates the Marine 

can perform that task w/o direct supervision. The unit is responsible for these sign-off’s. 
 
 
LEVEL IV:  Used by the unit to indicate an individual is advanced in technical and supervisory functions. Prior to sign-off, all 

training essential and training optional tasks in level III must have been signed-off. Only one sign-off for the Duty Area 
is required. 

 
 
Sign–off blanks:  (MO/YR)/(INDIVIDUAL’S INITIALS)/(SUPERVISOR’S INTIALS) 
 
Note:  Refer to MCO P4790.20_ for further clarification. 
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INDIVIDUAL DUTY AREA QUALIFICATION SUMMARY 
PRODUCTION/MATERIAL CONTROL 

 
 
NAME/SSN_____________________________________________________  Level II  Completed___________/__________ 
  Level III Completed___________/__________ 
  Level IV  Completed___________/__________ 

 
 
 
  LEVEL I LEVEL II LEVEL III LEVEL IV 

DUTY # DUTY DESCRIPTION DATE / SIGN DATE / SIGN DATE / SIGN DATE / SIGN 
A GENERAL, OPERATIONAL AND SAFETY DUTIES XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 
A.1 PRODUCTION/MATERIAL CONTROL RESPONSIBILITIES XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
A.2 VISUAL INFORMATION DISPLAY SYSTEM (VIDS)/NAVAL 

AVIATION LOGISTICS COMMAND MANAGEMENT INFORMATION 
SYSTEM (NALCOMIS) XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 

A.3 HISTORICAL FILES XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
A.4 MONTHLY MAINTENANCE PLAN (MMP) XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
A.5 PLANNED MAINTENANCE SYSTEM (PMS) XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
A.6 SPECIAL/ENGINE INSPECTION PROCEDURES AND 

RESPONSIBILITIES XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
A.7 SUPPORT EQUIPMENT (SE) XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
A.8 TECHNICAL DIRECTIVE COMPLIANCE (TDC) XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
A.9 LOGBOOKS AND ASSOCIATED RECORDS XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
A.10 MATERIAL CONTROL FUNCTIONS XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
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INDIVIDUAL QUALIFICATION RECORD 
PRODUCTION/MATERIAL CONTROL 

 
A. GENERAL, OPERATIONAL AND SAFETY DUTIES 
 
 
A.1 Demonstrates/applies knowledge of Production/ Material Control responsibilities. 

 
 

TASK # TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
A Production Control responsibilities OPNAVINST 4790.2   / / * / / 
B Material Control responsibilities OPNAVINST 4790.2   / / * / /  

 
 

A.2 Demonstrates/applies knowledge of the Visual Information Display System (VIDS)/ Naval Aviation Logistics Command Management Information 
System (NALCOMIS). 

 
 

A Operating procedures of the Visual Information Display 
System (VIDS) 

OPNAVINST 4790.2  
 / / * / / 

B Visual Information Display System/Maintenance Action 
Form (VIDS/MAF) 

  
  

B-1 Initiating VIDS/MAF OPNAVINST 4790.2   / / * / / 
B-2 Assignment of Job Control Numbers (JCN's) OPNAVINST 4790.2   / / * / / 
B-3 Distribution/control of VIDS/MAF OPNAVINST 4790.2   / / * / / 
B-4 Updating information/status of VIDS/MAF OPNAVINST 4790.2   / / * / / 
B-5 Updating Subsystem Capability and Impact Reporting 

(SCIR) information 
OPNAVINST 4790.2  

 / / * / / 
B-6 Assign document number OPNAVINST 4790.2   / / * / / 
B-7 BCM action OPNAVINST 4790.2   / / * / / 
C Operating Procedures of NALCOMIS NALCOMIS USERS 

GUIDE HELP TOPICS 
 

 / /  / / 
C-1 Mail box descriptions NALCOMIS USERS 

GUIDE HELP TOPICS 
 

 / / * / / 
C-2 Reports NALCOMIS USERS 

GUIDE HELP TOPICS 
 

 / / * / / 
C-3 Terms and abbreviations NALCOMIS USERS 

GUIDE HELP TOPICS 
 

 / / * / / 
C-4 Type MAF codes NALCOMIS USERS 

GUIDE HELP TOPICS 
 

 / / * / / 
C-5 Conversation Error Messages-Maintenance DBA Function, 

Cannibalization procedures 
NALCOMIS USERS 
GUIDE HELP TOPICS 

 
 / / * / / 

C-6 ICRL add/correction/deletion procedures NALCOMIS USERS 
GUIDE HELP TOPICS 

 
 / / * / / 

C-7 Material direct/indirect approval procedures NALCOMIS USERS 
GUIDE HELP TOPICS 

 
 / / * / / 

C-8 NAMP to NALCOMIS cross reference OPNAVINST 4790.2   / / * / / 
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DA A.2 (Continued) 
 
 

TASK # TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
C-9 Technical directive addition/deletion/update NALCOMIS USERS 

GUIDE HELP TOPICS 
 

 / / * / / 
C-10 Maintenance DBA function, back fit procedures NALCOMIS USERS 

GUIDE HELP TOPICS 
 

 / / * / / 
C-11 BCM action NALCOMIS USERS 

MANUAL 
 

 / / * / /  
 

 
A.3 Demonstrates/applies knowledge of historical files. 

 
 
A Inspection file OPNAVINST 4790.2   / / * / / 
B General file OPNAVINST 4790.2   / / * / / 
C Technical Directive Compliance (TDC), file OPNAVINST 4790.2   / / * / / 
D Miscellaneous file OPNAVINST 4790.2   / / * / /  

 
 
A.4 Demonstrates knowledge associated with preparation and distribution of the Monthly Maintenance Plan (MMP). 

 
 
A Purpose of the Monthly Maintenance Plan (MMP) OPNAVINST 4790.2   / / * / / 
B Distribution of the MMP OPNAVINST 4790.2   / / * / / 
C Required input/changes for the MMP OPNAVINST 4790.2   / / * / /  

 
 
A.5 Demonstrates knowledge associated with the Planned Maintenance System (PMS). 

 
 
A Planned Maintenance System (PMS) publications     
A-1 Maintenance Requirement Cards (MRC's)/Local MRC’s OPNAVINST 4790.2   / / * / / 
A-2 Periodic Maintenance Information Cards (PMIC's) OPNAVINST 4790.2   / / * / / 
A-3 Checklists OPNAVINST 4790.2   / / * / / 
A-4 Support equipment standardization system OPNAVINST 4790.2   / / * / /  
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A.6 Demonstrates/applies knowledge of special/engine inspection procedures and responsibilities. 
 

 
TASK # TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
A Acceptance inspections OPNAVINST 4790.2   / / * / / 
B Transfer inspections OPNAVINST 4790.2   / / * / / 
C Major engine inspections     
C-1 Engine special inspections OPNAVINST 4790.2   / / * / / 
C-2 Engine conditional inspections OPNAVINST 4790.2   / / * / / 
D Low Cycle Fatigue (LCF) Program OPNAVINST 4790.2   / / * / / 
E Preservation/depreservation requirements OPNAVINST 4790.2   / / * / / 
F MDP reports OPNAVINST 4790.2   / / * / /  

 
 
A.7 Demonstrates/applies knowledge of Support Equipment (SE), inspections, records, forms and documents. 

 
 
A SE maintenance inspections     
A-1 SE scheduled inspections OPNAVINST 4790.2   / / * / / 
A-2 SE unscheduled inspections OPNAVINST 4790.2   / / * / / 
B SE records/forms/documents     
B-1 SE custody & maintenance history, OPNAV 4790/51 OPNAVINST 4790.2   / / * / / 
B-2 SE pre-operational record, OPNAV 4790/52 OPNAVINST 4790.2   / / * / / 
B-3 SE transaction report, OPNAV 4790.64 OPNAVINST 4790.2   / /  / /  

 
 
A.8 Demonstrates/applies knowledge of Technical Directive Compliance (TDC) procedures. 

 
 
A Technical Directive Status Accounting (TDSA) system     
B Technical directive bulletins OPNAVINST 4790.2   / / * / / 
C Technical directive changes OPNAVINST 4790.2   / / * / /  
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A.9 Demonstrates/applies knowledge/use of logbook and associated records. 
 

 
TASK # TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
A Engine Logbook     
A-1 Inspection Record (OPNAV 4790/22A) OPNAVINST 4790.2   / / * / / 
A-2 Repair/Rework Record (OPNAV 4790/23A) OPNAVINST 4790.2   / / * / / 
A-3 Technical Directives (OPNAV 4790/24A) OPNAVINST 4790.2   / / * / / 
A-4 Miscellaneous/History (OPNAV 4790/25A) OPNAVINST 4790.2   / / * / / 
A-5 Preservation/Depreservation Record (OPNAV 4790/136A) OPNAVINST 4790.2   / / * / / 
A-6 Inventory Record, (OPNAV 4790/27A) OPNAVINST 4790.2   / / * / / 
B Aeronautical Equipment Service Record (AESR) OPNAVINST 4790.2   / / * / / 
C Equipment Operating Record (OPNAV 4790/31A) OPNAVINST 4790.2   / / * / / 
D Module Service Record (MSR) (OPNAV 4790/135) OPNAVINST 4790.2   / /  / / 
E Assembly Service Record (ASR) (OPNAV 4790/106A) OPNAVINST 4790.2   / /  / / 
F Equipment History Record (EHR) (OPNAV 4790/113) OPNAVINST 4790.2   / /  / / 
G Scheduled Removal Component (SRC) Card  
 (OPNAV 4790/28A) 

OPNAVINST 4790.2 
  / /  / /  

 
 
A.10 Demonstrates/applies knowledge of Material Control functions. 

 
 
A Ordering parts and material     
A-1 Assignment of supply priorities OPNAVINST 4790.2 

NAVSUP P-485 *  / / * / / 
B Receipt/delivery of parts and material NAVSUP P-485 *  / / * / / 
C Turn-in of defective material    / / * / / 
D Source, Maintenance and Recoverability (SM&R) Codes NAVSUP P-2320 *  / / * / / 
E Aircraft Maintenance Material Readiness List (AMMRL) 

Program OPNAVINST 4790.2 *  / /  / / 
F Individual Material Readiness List (IMRL) OPNAVINST 4790.2 *  / /  / / 
G Tool control OPNAVINST 4790.2 *  / / * / / 
H Supply related publications     
H-1 Equipment applicability list NA 00-500 series *  / / * / / 
H-2 MRIL, (NAVSUP Publication 4107) NAVSUP P-4107 *  / /  / / 
H-3 FEDLOG FEDLOG *  / /  / / 
H-4 CRIPL, (Consolidated Remain-in-Place List) CN-01 *  / / * / / 
I ICRL OPNAVINST 4790.2   / / * / / 
J Report, Familiar W/OMRR, IOU, High Priority NMCS/PMCS OPNAVINST 4790.2   / / * / / 
K Open purchase request procedures Local Procedures   / / * / / 
L Customer service work request procedures Local Procedures   / /  / /  
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APPENDIX C 
 

WORK CENTER SUMMARY 
PRODUCTION/MATERIAL CONTROL 

 
WORK CENTER NAME/NUMBER_____________________________________________ 
 
 
 
 
 

NAME/MOS LEVEL A.1 A.2 A.3 A.4 A.5 A.6 A.7 A.8 A.9 A.10 
II XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX 
III           

 

IV           
II XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX 
III           

 

IV           
II XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX 
III           

 

IV           
II XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX 
III           

 

IV           
II XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX 
III           

 

IV           
II XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX 
III           

 

IV           
II XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX 
III           

 

IV           
II XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX 
III           

 

IV           
II XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX 
III           

 

IV           
II XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX 
III           

 

IV           
II XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX XXXXX 
III           

 

IV           
 


